How to Scan Documents to Family Treg

This handout shows how to use the Lexmark scanner to scan your photos and documents directly to
Family Tree.

How to Scan Documents

1. Click the FamilySearch icon.

2.Enter your FamilySe
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3.Click Next.
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4.Enter your password.
5.Click Next.
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7. Follow the directions to place your document on
the scanner.

Do not use the auto-feed feature.
8.Click Scan.
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Please place the item face down on
the scanner glass, in the upper left
corner, as shown.

Close the cover and press Scan. t’nﬂ’ﬂ]-‘m-mlysaamh

Upload Status
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Your scans will continue to be
uploaded after you have logged off



How to View Scanned Documents in FamilySearch

1. Sign in to FamilySearch.

2.Under Memories, select Photos.

3.Click Photos to view your scanned
photos.

4.Click Documents to view your
scanned documents.

5.Here you will see the photos or
documents you scanned.
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Get help + Create an Account

Sign In to FamilySearch

User Name

| l

Password

| l

(O Stay signed in for 2 weeks

Forgot your user name or password?
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Connect Generations

‘With a FamilySearch Account, a world of family history possibilities come to life. You
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See Your Roots

Create a beautiful genealogy fan chart that People *qO‘Q
you can share with family in person, via

Family Tree Your Name »
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